
4.7 Litigation Hold for Records 
University departments and colleges must ensure that they not destroy records that are currently part of, or are 
likely to be part of, any legal action or proceeding, litigation, audit, investigation, or review, even if the records 
retention schedules or other policies or procedures indicate that the records are eligible for destruction. For more 
information, contact the Vice President who will contact Alfaisal University legal counsel. 
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