
PCS 112 : Basic Computer Skills 

This course is an introduction to computer terminology in terms of hardware, and software related to the business 
environment. Students will be introduced to the practical computer skills necessary for data and information 
analysis and an efficient representation of results. Techniques including word processing spreadsheets, databases, 
desktop publishing, presentation graphics, and business-oriented utilization of the internet will be covered. 
Credits  3 
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